
No.C1.3 34 3 / 06 / CT  
Office of th e Com m is s ion er  

Com m ercia l Ta xes  
Th iru va n a n th a pu ra m  

Da ted  28 -2 -2 006  
 
 

Circ ular No .1 0 / 2 0 0 6  
 

Su b : Regis t ra t ion  u n der  KVAT Act  20 03 , a n d  CST Act , 1 95 6-reg 
 
In  s u pers es s ion  of a ll ord ers  h ith er to in  th is  m a t ter  it  is  h ereby 
d irected  th a t  a p p lica t ion s  for  regis t ra t ion  u n d er  th e KVAT Act , 2 003  
a n d  CST Act , 1 956 , excep t  in  res pect  of eva s ion -pron e com m od it ies  
s u ch  a s  t im b er , iron  a n d  s teel, ven eer , p lywood , pa ck in g ca s es , h ill 
p rod u ce item s , cem en t , ed ib le oil, ru bber , coffee a n d  oth er  n ot ified  
goods , ch icken , electr ica l good s , a u tom ob ile s p a re pa r ts , r ea dym a d e 
ga rm en ts , ca sh ew, a n d  ch em ica ls , s h a ll b e d is pos ed  off in  s even  da ys  
of receip t  b y a ll officers  of th e Com m ercia l Ta xes  Depa r tm en t . 
Th e p rocedu re below s h a ll be followed  to en s u re d is p os a l with in  th e 
t im e lim it  la id  d own .  
(a) Th e a p p lica t ion  in  a ll ca s es  s h a ll b e m a de to th e As s es s in g 
Au th or ity con cern ed . As  p er  Not ifica t ion  SRO No.47 8 / 2 00 5  d t  
9 .5 .20 05 , In s pect in g As s is ta n t  Com m is s ion ers , As s is ta n t  
Com m is s ion ers  a n d  Com m ercia l Ta x Officers  a ppoin ted  u n der  s ect ion  
3 (3 ) h a ve been  n ot ified  a s  Regis ter in g Au th or ity.  
(b) Every a pp lica t ion  for  regis t ra t ion  in  Form  1  or  1A, a s  th e ca s e m a y 
be, s h a ll be a ccom pa n ied  by - 
1 . Regis t ra t ion  fee in  th e form  of DD from  a  s ch edu led  ba n k  in  fa vou r  

of As s es s in g Au th or ity a t  th e s a m e s ta t ion  a s  th e As s es s in g 
Au th or ity.  

2 . Two pa s s por t  s ize ph otogra ph s  of th e p ropr ietor  or  of a ll pa r tn ers , 
a s  th e ca s e m a y be 

3 . Self-a t tes ted  copy of th e docu m en t  to p rove th e iden t ity of th e 
a p p lica n t , s u ch  a s  Pa s s p or t  or  E lectora l Id en t ity Ca rd  or  Drivin g 
Licen ce 

Wh ere th e a pp lica n t  h a s  a  PAN ca rd , h e s h a ll fu rn is h  a  copy of 
th e s a m e. 

4 . A d ecla ra t ion  s ta t in g th e n a m e of th e pers on  wh o s h a ll be deem ed  
to be th e m a n a ger  of s u ch  d ea ler ’s  bu s in es s  a n d  a ll retu rn s  s ign ed  
a n d  s ta tem en ts  s o m a de by s u ch  m a n a ger  s h a ll be b in d in g on  th e 
dea ler . Su ch  decla ra t ion  m a y b e revis ed  from  tim e to t im e. 

5 . In  th e ca s e of a  p a r tn ers h ip  firm , b y  
a . An  a t tes ted  copy of th e p a r tn ers h ip  deed   
b . cer t ified  copy of res olu t ion  of it s  p a r tn ers  to a pp ly for  

regis t ra t ion  a n d  a u th or izin g a  pa r tn er  to a pp ly on  it s  
beh a lf, a n d   



c. a  decla ra t ion  in  Form  No 2 ,  s ign ed  by a ll th e p a r tn ers  
s ta t in g th e n a m es  a n d  a d dres s es  of a ll th e pa r tn ers  a n d  
th eir  res pect ive s h a res  in  th e bu s in es s ; 

6 . In  th e ca s e of a  p rop r ieta ry con cern  wh ere a n  in d ividu a l oth er  th a n  
th e p ropr ietor  is  to s ign  th e a p p lica t ion , a n  a t tes ted  copy of a  
regis tered  p ower  of a t torn ey to a ct  on  beh a lf of s u ch  p ropr ietor  in  th e 
m a t ter s  of th e en t ity  
7 . In  th e ca s e of a  com pa n y or  a s s ocia t ion  of pers on s  or  body of 
in d ividu a ls , by  

a . a  copy of th e Mem ora n du m  of As s ocia t ion  a n d  Art icles  of 
As s ocia t ion  a n d  Cer t ifica te of In corpora t ion ,  

b . cer t ified  copy of res olu tion  of its  Boa rd  of Directors  to 
a p p ly for  regis t ra t ion  a n d  a u th or izin g a  
Director / Ma n a ger /  / Secreta ry to a pp ly on  it s  b eh a lf, a n d  
by  

c. a  s ta tem en t s h owin g th e deta ils  of a u th or ized  s ign a tor ies  
in  Form  No. 2A 

8 . A n ota r ized  s ta tem en t  on  s ta m p p a p er  of va lu e of Rs .1 00  in  th e 
form  a p pen d ed  h ereto. 
9 . Attes ted  cop y of Lea s e Deed  va lid  a s  on  d a te of a p p lica t ion  or  
docu m en t  p rovin g own ers h ip  of p rem is es  for  wh ich  regis t ra t ion  is  
requ es ted . At tes ta t ion  is  to be d on e by Ba n k  Ma n a ger  of th e a pp lica n t .  
10 . Self-a t tes ted  copy of Licen ce from  Corpora t ion /  Mu n icipa lity/  
Gra m a Pa n ch a ya t  for  ru n n in g th e bu s in es s  excep tin g in  th e ca s e of 
in d u s tr ia l es ta tes / a rea s /  zon es  ru n  by th e In du s t r ies  
Depa r tm en t / SIDCO/ KINFRA a n d  oth er  Sta te/  Cen tra l Govern m en t  
Depa r tm en ts / Agen cies .  
In  ca s e licen ce h a s  n ot  b een  received , a  cop y of th e a pp lica t ion  fee 
rem it ted  in  th is  rega rd  will s u ffice.   
11 . Self-a t tes ted  Copy of Provis ion a l SSI Regis t ra t ion  Cer t ifica te 
/ IEM/ Let ter  of Perm is s ion , if a n y.  
12 . Secu r ity d epos it  a s  given  below in  th e form  of b a n k  gu a ra n tee/  
Dem a n d  Dra ft /  Na t ion a l Sa vin gs  Cer t ifica te/ Fixed  Dep os it ; th e form  
s h a ll be a t  th e op t ion  of th e a pp lica n t .   
13 . On e s elf-a dd res s ed  en velop e of s ize 5 ’x11 ’ s ta m p ed  for  Rs .25 / -.  
 
(c ) Who Shall Sign : Th e a pp lica t ion  a n d  th e a ccom pa n yin g 
docu m en ts  s h a ll be s ign ed , in  th e ca s e of a  bu s in es s  ca r r ied  on  by-- 
(i) a  p rop r ieta ry con cern , b y th e p ropr ietor  or  by a n  in d ividu a l h old in g 
a  regis tered  p ower  of a t torn ey; 
(ii) a  firm , by a  p a r tn er  du ly a u th or ized  to a ct  on  it s  beh a lf in  term s  of 
th e pa r tn ers h ip  d eed , or  b y a ll th e pa r tn ers ; 
(iii) a  com p a n y, by a  Director / Ma n a ger / Secreta ry du ly a u th or is ed  to 
a ct  on  it s  beh a lf  it  s h a ll n ot  be n eces s a ry to ob ta in  s ign a tu res  of a ll 
Directors . 

 

 



(d) Fees  for  Regis t ra t ion  s h a ll be a s  u n d er :  

Wh ere th e tota l tu rn over  is  
les s  th a n  five la kh s  ru pees  

Five h u n dred  ru pees  

Wh ere th e tota l tu rn over  is  
five la kh  ru pees  a n d  above 
bu t  is  les s  th a n  ten  la kh  
ru pees  

Seven  h u n dred  a n d  fifty ru pees  

Wh ere th e tota l tu rn over  is  
ten  la kh  ru pees  a n d  a bove 
bu t  is  les s  th a n  fifty la kh  
ru pees   

On e th ou s a n d  ru pees  p lu s  
Twen ty-five ru pees  for  ea ch  lakh  
or pa r t  th ereof a bove ten  la kh  

Wh ere th e tota l tu rn over  is  
fifty La kh  ru pees  a n d  a bove 

Two th ou s a n d  ru pees  p lu s  fifty 
ru pees  for  ea ch  la kh  or pa r t  
th ereof a bove fifty la kh , s o 
h owever  th a t  th e tota l regis t ra t ion  
fee s h a ll n ot  exceed  twen ty 
th ou s a n d  ru pees . 

Cer t ified  copy of Regis t ra t ion  
cer t ifica te  

Rs .150  Per  copy 

 
(e ) Se c urit y  m a y b e a ccep ted  in  th e followin g m a n n er :  
 

SECURITY DEPOSIT 

Ca tegory KVAT 
Rs . 

CST & 
KVAT 

Rs . 
A Individual/ Proprie t ors h ip    
1  Res id en t  Kera la   50 00  1 500 0  
2  Non  Res id en t  Kera la   10 000  2 500 0  
B Partne rs h ip Firm    
1  Res id en t  Kera la   10 000  2 500 0  
2  Non  Res id en t  Kera la   20 000  5 000 0  
C Co m pany    
1  Res id en t  Kera la   25 000  5 000 0  
2  Non  Res id en t  Kera la   50 000  7 500 0  

 
No s ecu r ity s h a ll, h owever , b e dem a n d ed  from  a  dea ler  wh o dea ls  on ly 
in  goods  in clu ded  in  th e Fir s t  Sch edu le to th e Act  or  from  a  d ea ler  
wh o op ts  for  pa ym en t  of p res u m p tive ta x. Th e a m ou n ts  of s ecu r ity 
s h a ll n ot  b e m ore th a n  5 0  % of th e ta x du e on  th e tu rn over  con ceded  
by th e dea ler . 
Th e Regis ter in g Au th or ity m a y, if it  is  con vin ced  on  en qu iry th a t  th e 
a b ove s ecu r ity is  n ot  s u fficien t  to s a fegu a rd  th e in teres ts  of reven u e, 



with  s a n ction  of it s  n ext  h igh er  a u th or ity, s eek  from  th e a pp lica n t  in  
wr it in g a  h igh er  a m ou n t  a s  s ecu r ity.  
Th e form  of s ecu r ity from  a m on g th e va r iou s  form s  p res cr ibed  is  left  to 
th e ch oice of th e a pp lica n t , a n d  th e regis ter in g a u th or ity/ As s es s in g 
Au th or ity s h a ll n ot  in s is t  on  a n y p a r t icu la r  form  of s ecu r ity. 
(f) Th e As s es s in g Au th or ity s h a ll is s u e a  p rovis ion a l receip t  to th e 
a p p lica n t  m en tion in g th e d a te a n d  t im e for  s cru tin y a t  th e t im e of 
a ccep tin g th e a p p lica t ion . 
On  rect ifica t ion  of d efects  if a n y in  th e a pp lica t ion  on  s cru tin y p roper  
a ck n owled gem en t  s h ou ld  be is s u ed .  
(g) Th e As s es s in g Au th or ity s h a ll in s pect  d irect ly or  th rou gh  h is  
s u bord in a te th e p rem is es  in  res pect  of wh ich  th e regis t ra t ion  is  
a p p lied  for , a n d  s a t is fy h im s elf th a t  it  is  a d equ a te in  s ize for  th e 
tu rn over  p rojected . Su ch  in s pect ion  m a y b e with / with ou t  n ot ice to th e 
a p p lica n t .  
(h ) If a n y in form a t ion  fu rn is h ed  b y th e a pp lica n t  or  in  th e s worn  
s ta tem en t  is  fou n d  to b e fa ls e or  wh ere a n y vita l in form a t ion  h a s  b een  
s u ppres s ed , im m ed ia te s teps  s h ou ld  be ta ken  to dem a n d  a dequ a te 
s ecu r ity/ a dd it ion a l s ecu r ity. Th e bu s in es s  t ra n s a ction s  of s u ch  
dea lers  s h ou ld  b e clos ely followed  u p  to p reven t  a n y lea k a ge of 
reven u e. 
(i) Wh ere on  en qu iry it  is  fou n d  th a t  th e a pp lica n t ’s  a n teced en ts  a re 
s u s p iciou s , or  th a t  h e is  likely to eva de ta xes , or  th a t  h e is  on ly a  
n a m e len der  or  b en a m i a n d  n ot  th e a ctu a l p ers on  b eh in d  th e 
bu s in es s , th e a pp lica t ion  s h ou ld  be rejected  with  th e con cu rren ce of 
h is  n ext  h igh er  a u th or ity, with  th e rep ly deta ilin g th e rea s on  for  th e 
reject ion . 
Wh ere a fter  gra n t  of regis t ra t ion  it  is  fou n d  on  s u ch  en qu iry to h a ve 
been  ob ta in ed  th rou gh  fra u d  or  wh ere th e regis tered  dea ler  is  fou n d  to 
be a  ben a m i, im m ed ia te s teps  s h ou ld  be ta ken  to ca n cel th e 
regis t ra t ion  a n d  a ls o to p en a lize th e dea ler  in  a ccorda n ce with  la w. In  
th e ca s e of b en a m is  th e a ctu a l pers on  beh in d  th e bu s in es s  s h ou ld  b e 
fou n d  ou t . 
(j) Th e TIN / PIN s h a ll b e gra n ted  by th e Regis ter in g Au th or ity. Th e 
regis t ra t ion  cer t ifica te s h a ll be given  va lid ity on ly from  th e d a te on  
wh ich  th e regis ter in g a u th or ity pa s s es  fin a l ord ers  gra n t in g th e 
regis t ra t ion .  
(k) Regis t ra t ion  Cer t ifica te s h ou ld  be is s u ed  by regis tered  p os t  with  
AD with in  s even  d a ys  from  th e da te of receip t  of th e com p leted  
a p p lica t ion  to th e a dd res s  of th e dea ler  m en tion ed  in  th e a pp lica t ion . 
Ha n d  d elivery s h a ll n ot  be a llowed .  
(l) Th e regis ter in g a u th or ity/ a s s es s in g a u th or ity s h a ll m on itor  th e 
dea ler  a fter  th e gra n t  of regis t ra t ion , a n d  if h e h a s  rea son s  to b elieve 
th a t  th e d ea ler  is  lik ely to defa u lt  ta x, h e sh a ll dem a n d  a dd it ion a l 
s ecu r ity u n d er  th e p rovis o to s ect ion  17 (2). Th e a s s es s in g a u th or ity 
s h ou ld  clos ely follow u p  ca s es  of n ew regis tra t ion  a n d  en s u re th a t  th e 
dea ler  p a ys  th e ta x du e u n d er  th e Act  p rom pt ly.  
 
 



(m ) In  ca s es  of a p p lica t ion  for  th e eva s ion -p ron e goods  lis ted  a bove, 
th e gra n t  of regis tra t ion  will b e con s idered  by th e In s pect in g As s is ta n t  
Com m is s ion ers ; wh ere th e In s pect in g As s is ta n t  Com m is s ion er  is  n ot  
th e As s es s in g Au th or ity th e ca s e s h a ll be en qu ired  in to by th e 
As s es s in g Au th or ity a n d  a  repor t  ren d ered  in  1 0  d a ys  of receip t  of th e 
com pleted  a pp lica t ion  form  with  th e en clos u res  lis ted  a bove, a n d  th e 
In s pect in g As s is ta n t  Com m is s ion er  s h a ll d is pos e off th e ca s e with in  5  
da ys  of receip t  of th e s a m e.  
(n ) An y officer  s h owin g a n y la xity in  followin g u p  s u ch  ca s es  a n d  in  
revis in g s ecu r ity d ep os it  a fter  gra n t  of regis tra t ion  wh ere wa rra n ted , 
will be h eld  p ers on a lly lia b le for  a n y los s  of reven u e. 
(o ) Th e Dep u ty Com m is s ion ers  s h a ll m on itor  th e n ew regis t ra t ion s  
gra n ted  a n d  ta ke corrective s tep s  to a ver t  los s  of reven u e.  
 
 

Com m is s ion er   
 Com m ercia l Ta xes   



BEFORE THE REGISTERING AUTHORITY, COMMERCIAL TAXES 
DEPARTMENT. . .. . . . . . . 

(On  s tam p paper of  Rs .100) 
AFFIDAVIT 

 
I … . . . . . . . . .. . . … . . . . . . . . . . . . . . . . . . . . .. . .  .aged .. . . . . . . . . . .. Son of/ Daughter 
of/ Wife of . . . .. . . . . . . …. . . . . . . . . . . . . . . . . . .. . . . . . . . .. .. . resid ing at 
(full postal address with pin code). . . . . …. . . . . . . . . . .. . .. .. . … . . . . . . . . . . . . . . . . . .. . 
……. .. . . ... . . . . . . . . . .do hereby solemnly affirm and  state as follows: 
 
I am the sole proprietor / Managing Partner / Managing Director / Director / Manager 
/ Authorised  Signatory for the dealer (full name and  address with pin code. 
 
I/ We have started  a business    in     the name        and              style of . . . . . . . . . .. . . . . . 
. . . . . . . . . . .. . .. . . .. . . . . . ,,,,,,,,,,,,,,,,,,,,,,,,,,,,, with effect from .. . .. ….. . . . . . . . . . . . . . . . .  
I/ We would  like to deal with item/ s. . . . . . . . . . . . . . . . . 
.. . .. . . .. .. . . . . . . . . . . . . .. . . . . .. . . . .. . .. . . . . . . . . . . .. . . . . . . . . . . . .. . . .. . . . . . . . . . . . . . . 
. . . . . . . . .. . . . .. … . . . . . . . . . . . . . . . . .  .Manufacture/  Processing/  Trading 
/ Import/ Export/ Purchase / Sales both Local/  Inter-State.  (Here enter the nature of 
business operation) 
 
I/ We have myself signed  in the application for registration under the Kerala Value 
Added Tax Act 2003/ Central Sales Tax Act 1956. I am*/ We are* not a benami of 
anybody else.  
 
I /  we /  company own ………… Hectare ……. Are  of land  comprised  in survey 
No………… of ……………. Village, ……………… Taluk in …………. District and  a 
build ing worth about Rs………………. *(separate statements may be given if there are 
more than one plot / build ing) *There is no encumbrance on the above land  
/ build ing/   *The land/ build ing has been pledged  for a  loan  of………………..( here  
furnish particulars of loan) Nobody else has conducted  any business/ industry. /  *A 
business/  industry in the name ……………… was being run in the premises where 
the business/ industry in presently situated .  I was / We were not in any way 
connected  with that business/  industry.   

 
I/ We hold  the following bank accounts: 
 

Bank with Branch Address Nature of Account Account No.   
   
   

 
I/ We will intimate any change in the bank account to the Registering Authority. 
 
*I/ We have no sister concerns./  *The following are our sister concerns  
 

Name of business Nature and  Address Registration No. 



/ industry 
   
   

 
No amount is due to Government by the above business by way of tax/  penalty./  An 
amount of  Rs… … … … … … … .is outstanding from these business(es) to Government 
by the above business by way of tax/  penalty.   
 
I/ We have not applied  for Registration under KVAT Act 2003 anywhere else in the 
State.  I/ We have no Sales Tax Registration under KVAT Act 2003/ Central Sales Tax 
Act 1956 in the State of Kerala. 
 
I/ We am conversant with the provisions of the KVAT Act 2003, KVAT Rules 2005, 
Central Sales Tax Act 1956 and  Central Sales Tax (Registration and  Turnover) Rules 
1957 and  undertake to comply with them. 
 
I/ We agree to keep correct and  complete books of accounts of the business as 
prescribed  under the above Act and  Rules relating to the business transaction of the 
dealer. 
 
I/ We agree to produce the books of accounts whenever it is called  for and  also show 
the same before any Inspecting Authorities on demand.  I agree to file statutory 
returns and  pay tax regularly without default. 
 
I/ We are ready to remit the required  Security Deposit demanded by the officer for 
registration under the KVAT Act 2003 and  the Central Sales Tax Act 1956. 
 
I affirm that the information furnished  above is true and  that I am giving the 
statement voluntarily and  not under the influence or pressure from any body else. 

Dated  this  the . . . . . . . . . . . . . .day of . . . . . . . . . .. . . . . . . .. . . 
 
 

 Name and  Address of 
deponent with date 

 
 
Solemnly affirmed and  signed  before me by the above deponent at my office at . . . 
. .. . . . .. . … . … . . . . . . . . . . . . . on this the . . . . . . . . . . . day of . . . . . . . . . . . . . . . . . .  
 

Notary Public 
Note:-*Strike out which ever is not applicable.



Che c k Lis t  o f doc um e nt s  t o  ac c om pany  Fille d up Applic at ion  Form  
 

(Tick  if  received ) 
 

1 . Regis t ra t ion  fee (by DD) 
2 . Two pa s s por t  s ize ph otogra ph s   
3 . Self-a t tes ted  copy of Pa s s por t  / Electora l Iden t ity Ca rd  / Dr ivin g Licen ce; 

a n d  PAN ca rd  if a n y. 
4 . Decla ra t ion  s ta t in g th e n a m e of th e pers on  wh o s h a ll be deem ed  to be th e 

m a n a ger . 
5 . If pa r tn ers h ip  firm ,  

d . At tes ted  copy of Pa r tn ers h ip  Deed   
e. Cer t ified  copy of res olu t ion  to a pp ly for  regis t ra t ion  a n d  

a u th or iza t ion , a n d   
f. Decla ra t ion  in  Form  No 2 .  

If p rop r ieta ry con cern  wh ere a n  in d ividu a l oth er  th a n  th e p ropr ietor  is  
to s ign  th e a pp lica t ion , a n  a t tes ted  copy of a  regis tered  power  of 
a t torn ey.  
If com pa n y  

d . A copy of th e Mem ora n du m  of As s ocia t ion  a n d  Art icles  of 
As s ocia t ion  a n d  Cer t ifica te of In corpora t ion ,  

e. Cer t ified  copy of res olu t ion  of it s  Boa rd  of Directors  to a pp ly for  
regis t ra t ion  a n d  a u th or iza t ion , a n d   

f. a  s ta tem en t  s h owin g th e deta ils  of a u th or ized  s ign a tor ies  in  Form  
No. 2A 

6 . Nota r ized  a ffida vit  in  s ta m p  pa per  of Rs .100 . 
7 . Copy of Lea s e Deed  a t tes ted  by dea ler ’s  Ba n k  Ma n a ger  
8 . Self-a t tes ted  copy of Licen ce from  Corpora t ion / Mu n icipa lity/  
Gra m a Pa n ch a ya t .  
9 . Copy of Provis ion a l SSI Regis t ra t ion  Cer t ifica te / IEM/ Let ter  of Perm is s ion , 
if a n y.  
10 . Secu r ity depos it  a s  given  below in  th e form  of ba n k  gu a ra n tee/  Dem a n d  
Dra ft /  Na t ion a l Sa vin gs  Cer t ifica te/ Fixed  Depos it .   
11 . On e s elf-a ddres s ed  en velope of s ize 5 ’x11 ’ s ta m ped  for  Rs .25 / -.  
 
 

Receipt  
 

Received  application form with 11 documents above. 
Kindly take notice that the inspection o f the premises is scheduled  for … …  am/ pm 
on … … … .. 
 
 Signature & Name 

of Registering 
Authority with 
Date 

 


